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Dear Parents/carers,  
 
I hope you are all safe and well. We are missing you all and hope for a safe return to school as 
soon as it is safe to do so. When listening to the media, you may think that the reopening of 
schools is imminent. That’s not the case. We have received no communication from the local 
authority nor the DfE as yet. Obviously, when decisions have been reached, schools will open 
gradually and safe distancing will still be required. In an 1872 building, this will be a logistical 
conundrum but we will take advice. Please be assured that at all times the health and safety of our 
whole school community remains of paramount importance and consideration when any 
arrangements are made.  
 
Thank you to those who have posted great work on Google Classroom already. All of you are now 
signed in which means we are ready for the next stage.  
 
Since the closure of the school, many of the children have been working steadily through the tasks 
and timetables set by the teachers. They can continue with this work but the expectation is to move 
on to using Google Classroom from the 20th April.  
 
Google classroom is for work purposes and not a chatroom. While this is our school’s 
google classroom, it is not wise to assume that it is secure therefore personal information should 
be kept to a minimum.  
 
Please note that work should be recorded in the yellow exercise book.  
 
Internet safety has never been more important especially as our children may be accessing work 
online for the foreseeable future. Please discuss internet safety with your children.  
 
Useful sites to remind everyone about online safety: 
 

• Thinkuknow  
• Internet matters  
• Parent info  
• LGFL  
• Net-aware  
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Our rationale is to keep learning as simple as possible and stick to the core subjects. It would be 
very easy to bombard families with work and websites and this would be counterproductive. We 
are aiming for quality over quantity. However, when your children have finished the set work, there 
is no reason that they can’t do work that covers the other subjects (such as code.org) or go on to 
educational websites or virtual tours. Obviously, children should continue to read for pleasure and 
learn times tables every day. 
 
The attached timetable explains what we would like them to do every day.  
 
Assessment and Feedback 
 
Each Thursday, teachers will ask for a number of children from their class to upload work for a 
specific day that week. These will be our Secret Student pupils and should be uploaded to the 
secret student folder. The names of the children will be shared on Google Classroom at 9am and 
work needs to be uploaded by 3:30pm to give teachers time to go through it and prepare whole 
class feedback in response to this for Friday. The whole class feedback will comment on 
presentation, spelling errors and any concepts or skills that may have been misunderstood. These 
will then be addressed in Friday’s lessons through a link to a video and/or an annotated sheet. 
Please note that if your child still struggles with a concept or skill after this, you do not need to let 
their teacher know as this will be something that they have already noted and will cover in class on 
return to school.  
In addition the leadership team will also ask for secret student work every week to enable us to 
track specific children and groups of children. Please join my Head teacher’s secret student folder.  
 
How to upload your work (also see attached): 
 
Computer (Apple or Microsoft) 
 
1. Photograph your work and upload the image onto your computer. 
 
2. In your Classroom, select Classwork. Click on Secret Student assignment tab. 
 
3. Click on Your work. This is at the bottom of the screen. Click + Add attachment. 
 
Upload your file(s) from your computer. 
 
4. Once your file or files have been uploaded, click on the Hand In tab. Confirm that you wish to 
Hand In your attachment. 
 
Chromebook 
 
1. Photograph your work and upload it to your Google Drive. 
 
2. In your Classroom, select Classwork. Click on Secret Student assignment tab. 
 
3. Click on Your work. This is at the bottom of the screen. Click + Add attachment. Upload a file(s) 
from your Google Drive. 
 
4. Once your file or files have uploaded, click on the Hand In tab. Confirm that you wish to Hand In 
your attachment. 
 
Tablet or Smartphone 
 



1. In your Classroom, select Classwork. Click on Secret Student assignment tab. 
 
2. Click on Your work. This is at the bottom of the screen. Click + Add attachment. 
 
3. Use the camera to photograph your work. 
 
4. Once your file or files have uploaded, click on the Hand In tab. Confirm that you wish to Hand In 
your attachment. 
 
A report to end the year:  
We intend to write a report based on the work covered until the closure which will 
include a section on your child’s commitment to the home learning and the quality 
of their work during this period.  
 
Google Classroom 
We ask that Google Classroom is only used between the hours of 9am – 4pm. Teachers will 
upload work daily at 9am and set aside some time during the day to be on Google Classroom. 
Work that the children are keen to share can be posted but feedback may not be given.  
 
Everyone will need a break therefore teachers will not respond to questions in the evenings or 
weekend. Also, responses may take time as teachers may be in school with children or have to 
attend to their own families.  
 
If your child struggles with the work then you can support them by reading the tasks with them, 
recording their answers for them and they can work backwards once the answers have been 
posted or they can look for examples online though BBC bitesize or YouTube. We will keep a log of 
children who may require additional support for when we come back to school. Reading, practising 
handwriting and spelling, counting and times tables every day will stand them in good stead. 
 
Please note: 
 

• There will be no one to one sessions  
• Any contact with staff should only be through Google classroom  
• Teachers will be on google classroom at agreed times only because they will need time 
to   prepare the work to be shared 
• Feedback on activities will include the whole class 
• The majority of work will be consolidation and applying skills they have already  
 
We pray that you and your families remain safe and well and we all look forward to be together 
as a family soon.  

 
 
Yours sincerely, 
 
 
Eilidh Verhoeven 
Headteacher 
 
 
 
 

 
 



 
 
 
 
 
 
   
 
  

 
 
 

 


